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Step 1

COMMERCIAL INSURANCE
TRADING PLATFORM
BY CLEGG GIFFORD

Log In to 6iX Dashboard Search Clients Quote/Policies

and select Hello lan,

Tradex MTRR w
B oo - B
SEARCH

You are currently logged in as uat-broker1@test.com




You are on a broker portal quote process and currently logged in as uat-brokeri@test.com Return to Dashboard

Motor Trade Full Quote
S f e 2 Please fill out the following details to get a full quote.
When do you want the policy to start?

a T @ oo

The standard policy term is 12 months. Do you wish to change
this to 6 months?

Fill in Motor Trade quote with the Yes No
n eC eS S ary d at a What type of company/legal entity is used?

Select v

,,,,,,,

Please ensure you add the correct

company/legal entity as this cannot
be edited at a later stage.




Step 3

(i N\
Vehicles # Edit

0 J

e =
Vehicles to be Driven # Edit

\, J

~N

Once all the —

guestions within

these tabs have been Fon
completed. Click

‘Smeit,\ ! ; )

Go Back

N
\




Step 4

@ s
Submission will now be sent to the

underwriters for review.

Please take note of the reference
number.

Thank You for Your Recent
Submission

The risk is now with our team for final review and completion of
relevant underwriting checks.

If you should require an immediate response, please call the teamn
on
0333 313 3030

Or alternatively email
sales@cginsurance.com

Reference: Q/TX001991

Return to Broker Dashboard




Step 5

We have reviewed your quote and it is now ready to
purchase

Your Tradex MTRR Insurance quote details are below:

Once your quote is ready and has

. . . Cover Sfart Date: 1300572025 at 12:00
been agreed, you will receive this e (e, IPT): 312235
email which will include the quote PT £381388
details within the SOF, IPID, policy Fee: £150.00
Wording and TOBA. Total Gharge: £3,714.24

Purchase Policy




Step 6

Previous Claims

Declarations Incept Policy
e Quote/Policy Activity Log

MID History
To review the details on the system,
please click the ‘History’ tab.

Make Adjustment

Documents VERSION TYPE EFFECTIVE DATE STATUS CRI
Then click on the relevant New Messages \ - o
B u S I n eS S I I n e - 2> Mew Business 25/02/2025 1700 Active ian

Payments

1 Mew Business Archived ian
History >

Options
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Quote Details

Details
Sfe p 1 Endorsements
Excess
@

Previous Claims

Declarations

To accept the policy, click ‘Incept
policy’.

MID Update

MID History

Vehicles/Trade Plates

Email:

Guote Number:

Type:
Start Date:

Commission:

Incept Policy

27f3d345-4a58-4d1f-9ad6-
1a20b2c33263@mtrremailnotm:
QITX001991-002

Tradex MTRR

13/05/2025 at 12:00

£318.24 (10.00%)

Motortrade Road Risks

Cover Level

Policy Start Date

Tasks & Tools Term

Third F

13/05/2

12 mon




Step 2
L

Premium (Excl Taxes): £3182.36

Then tick to confirm you agree that Total to be paid: * £3,714.24 (includes IPT of £381.88 and Fee of £150)
the premium will be added to your
statement of account.

‘\—> -
(] agree that £3,714 .24 will be added to my Statement of Account

Then click ‘Incept Policy’ . [Lincept Policy

»




Step 3

Full documentation will produce,
and these should be sent to your
client.

Al A s B AbE B A A

MAME

Schedule

Statement of Fact

CG MIPD Step-by-Step Guide
Vehicle Schedule

Certificate

IFID

Policy Wording

Mo claims bonus scale

Clegg Gifford Client TOBA
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Step 1

Search policy number, quote
number or policyholder’s name and
click on the quote or policy.

Dashboard Search

Search

Clients

Quote/Policies

© Clegg Gifford & Co




Step 2

Go to the ‘Make Adjustment’ tab

Policy Details

Details

Endorsements
Excess
Previous Claims
Declarations
MID Update

MID History

Vehicles/Trade Plates

Tasks & Tools

Make Adjustment
Documents

Messaaes

Email: 9366245d-548c-4bbo-
6066907 9b6h@mtrre
Policy Number: TX108150000020
Type: Tradex MTRR
Renewal Setting: CHANGE HERE (Cha
Renewal Date: 13/11/2025 at 12:00

Motortrade Road Risks

Cover Level
Policy Start Date
Term

First Name
Surmame
Froposer Email
Company Name

Company Type




CHANGE HERE (Change)

Renewal Setting:
s f 3 s Renewal Date: 131172025 at 12:00
e p us Claims

e - [ Make Adjustment
ations
odate Motortrade Road Risks

- . ,

Click "Make AdJUStment story Cover Level Comprehensive

es/Trade Plates Policy Start Date 13/03/2025

Term 12 months
B Tools
First Name Emma




Step 4

Enter the adjustment date and then
amend the necessary information.

Motor Trade Full Quote

Please fill out the following details to get a full quote.

When do you want the adjustment to start?

q 13/03/2025 ® )

‘ Policy start date must not be in the past.

The standard policy term is 12 months. Do you wish to change
this to 6 months?

Yes ( No

What type of company/legal entity is used?

( Private Limited Company v)

Proposer Details

Company Name:

ET Motors

Tradina Name [if applicablel:




S

Extras # Edit v
@ s Declaration 4 Edit -
Click ‘Submit’

Additional Information # Edit v

Go Back



Step 6

Submission will now be sent to the
underwriters for review.

Thank You for Your Recent
Submission

The risk is now with our team for final review and completion of
relevant underwriting checks.

If you should require an immediate response, please call the teamn
on
0333 313 3030

Or alternatively email
sales@cginsurance.com

Reference: Q/TX001991

Return to Broker Dashboard




Step 7

Previous Claims

Declarations Incept Policy

Once reviewed by the underwriter, MID Update
you will then receive an email. WD History

DESCRIPTION TYPE QUOTE/POLICY WERSION
Vehicles/Trade Plates

To review the details on the system,

please click ‘history’ tab

QITX000350-002 has been paid Paid 2

Make Adjustment Quote/Policy Version
Documents VERSION TYFE EFFECTIVE DATE STATUS R
Then click on the relevant MTA. Messages > 3 MTA Quoted  ual
2 Mew Business 26/02/2025 1700 Active ian
Payments

1 MNew Business Archived ian
. . . History >
If the client wishes to go aead with _

this change. Please see ‘Accept Ll
Quote’ instructions on page 9 to 12
of this guide.
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Step 1

Search policy number, quote
number or policyholder’s name and
click on the quote or policy.

Dashboard Search

Search

Clients

Quote/Policies

© Clegg Gifford & Co




Step 2

Policy TX108150000020

Policyholder: |
Policy Start Date: 13/03/2025 at 10:43
(1 J
SeIeCt MID update tab and Policy End Date: 13/11/2025 at 12:00
select make changes
Vehicles

Make Changes

Go Back




N

Your changes

Step 3

Please select
a

Please Select V)

R

Select the change required.

Next

Click ‘Next’.

Then either add or remove the
relevant vehicle.




Step 4

Your changes

Select yes/no to ‘Do you (n Vericl ®\
wan mkmr emove venicile
cr? ali tc; s’?? ©more (12/03/2025 at 09:59)
ges: I (/. UXHALL CORSA LIFE
A/C)
. \ y,

Please note that a maximum
of 4 Changes can be Do you want to make more changes?
processed at any one time.

Please select v

Go Back




Step 5

If ‘no’ selected a next button
will appear. Please click
this.

If ‘yes’ selected, please then
select what change is

required.

Once complete please click
‘Next’.

v

Do you want to make more changes?

Yes

Please select

Please Select

Next

Go Back




Step 6

Should the system note the
following error message, please
contact us direct.

Add Vehicle

To add your policy a vehicle, please enter details
below.

Vehicle Registration

Find Vehicle

This vehicle cannot be added using the Clegg
A Cifford MID Portal. Please contact your broker so
this update can be completed.

Go Back




Step 6

Quoterpolicies Y :tco )|

ishboard / Test Case1001 (CN/TC/000288) / WI/W/000013

Broker "Docky”, created by broker@dock9.co.uk (07123456789) - Commission: £1,409.59 (10%)

Details
Email: d963e675-3600-40ac-b171- Address: View Address)

P 97c8bbed7707 @mirremailnotmapped.covenx.co.uk ot - o
fo check historic MID lists o pr— (
y Endorsements Policy Number: WIAWI000013 Open Gl Reference: TESTO1RR02 (Change)
.
select MID history tab o o
- Version: Current
Previous Claims Start Date: 05/03/2025 at 1225 Renewal Date: 05/03/2026 al 12.00
Declarations
Vehicles
MID Update
MID Hlsmfy REGISTRATION NUMBER MANUAL ENTRY

e e o

select Vehicles/Trade plates p—

No records to display.

Billing
Options
‘ Claims TRADE PLATE NUMBER

No records to displa;
Notes Py
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N

Step 1

The cancellation process is not available to brokers currently. Please email
underwriting @tradex.com to process the cancellation. Please ensure the following
information is noted within the email:

- Policyholder’s name
- Policy Number
- Date and Time of cancellation

- Reason for cancellation (if a cancellation letter has been issued by yourselves, please
ensure a copy of this letter is attached to the email). @ -


mailto:underwriting@tradex.com
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S 'l'e 1 QITX000195-003 has been paid
Tasks & Tools
QUTX000196-002 has been paid
a Make Adjustment

Documents

Quote/Policy Version

Messages

To review the previous history

¢ . y VERSION TYPE
please select the ‘History’ tab \ Payments
9 MTA
a

MTA 1

O Ptians T MTA 1i

6 MTA 1




Step 2

To review the previous covers or
documents please click on the
relevant transaction line.

Quote/Policy Version
VERSION TFPE

9 MTA

8 MTA

7 MTA

6 MTA

5 MTA

4 MTA

3 MTA

2 Mew Business

Mew Business

EFFECTIVE DATE

13/03/2025 10043

18/02/2025 18:30

171022025 18:30

14/02/2025 18:30

13M1/2024 15:30

STATUS

Cluoted

Active

Archived

Archived

Referral - Declined

Referral - Declined

Archived

Archived

Archived




Quote Details

Details

Endorsements

Excess

Previous Claims

Sfep 3 ——

MID Update
@
MID History
Vehicles/Trade Plates
Once you have clicked on the
. ; . asks & Tools
transaction line you will then be :
able to review the different Make Adjustment
transaction lines. See details tab or Documents
the documentation tab for policy .
. essages
details.
Payments

Options
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